








Form EF 1     A3
Application For Use of School Premises

Note:
1) to be submitted in duplicate

2) Individual application must be endorsed by parent organization (see part II)

PART I - TO BE COMPLETED BY THE APPLICANT

	Full Name of Applicant * (Individual/Organisation)

*Mr/Mrs/Mdm/Miss


	NRIC

/Association

Regn No:

	Address of Applicant* (Individual/Organisation)

	Tel 
 No:________________ (Res)  _____________ (Off)

	Name of School/Facilities (please tick) to be used:
1 School Hall     4 Classrooms      7 Netball/basketball court

2 School field    5 Special rooms   8 Tennis/Squash court

3 School 

   Ground/field   6 Lecture theatres 9 Others _________

	Purpose of Application
1  Tutorial/Training Classes     3 Cultural Show/Concert

2   Recreational Purpose         4 Others __________

	Period of Use
On/From:                           to                            

Day of Use each week:

Time:                                to


	* I/We declare that the information given above are true and shall comply with school’s instructions laid down overleaf

Organisation’s Stamp 

Position

Signature/Date




PART II-TO BE COMPLETED BY PARENT ORGANISATION (INDIVIDUAL APPLICANT)

	On behalf of  ______________________, I hereby support the application. We agree to be ultimately responsible for the 

Use of the school premises and to ensure that the declaration in Part I thereof shall be honoured.

Organisation Stamp

Position

Name

Signature/Date




PART III-TO BE COMPLETED BY SCHOOL PRINCIPAL

	The  Application is *approved for the period _____________ to ____________. The rate of charges of $ __________ as shown in Cash Folio No. ___________. Receipt No. _____________ are in accordance with the rate stipulated in the Principal’s Handbook.
School Stamp

Name

Signature/Date






    Instructions for Use of School Premises
a) ensure that the premises are used only for the purpose as stated.

b) make good any loss or damage caused.

c) ensure that the premises are cleaned up after use to the satisfaction of the Principal of the School.

d) remunerate the School Servant for work performed because of this request.

e) pay in advance the total charge in full before making use of the facility applied for.
2 Permission to use the school premises may be withdrawn by the Principal if so required.

3 No refund will be made if it is on user’s own accord that the facility applied for is not used.

4 The Ministry of Education, the school authority and the school employees are not under any liability to anyone using the premises under this application in respect of any death, injury, loss or damage, however caused, while he or she is in the school premises.
